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|IONO}KETJJ1TE
o lrop-sAKe BeAeHr4r Ta6enfl, ]rqeTa pa6orrefo BpeMeHLr

(roa SopMbr 050442I)
f o cyAap crB eHHof o 6ro4xeTlro f o o 6ule o 6pa^: on areJrbHof o yrrpe)(AeHr,r,

canaapcrofi o6nacru cpeAHefi o6qeo6pasonaremHofi rxKonbillb 4 n.r.r.
AnerceenKa ropoAcKoro oKpyra Kunem cavrapcrcofi oltacru

1. O6ruze rroJroxeHr.r.f,

Hacronqee floloxenue BBoALITc-a c uenbro cr4creMarr{3ar\vulpouecca c6opa u o6pa6orr<z
uu$opuaqrrr{ o 3arparax pa6ouero BpeMeHr4 corpyAHr.rKauu fEbv coru Ns 4.r...r.
Alercceenxa (Ha ocHoeauuullputtoxeHr,rsJ\lb 5 nnpura^:y MunzcrepcTBa 6""urr.o"Poccraftcxofi Oe4epaqru or 30 rvrapra 2015 r.llb 52u).

1.1.Ta6enr yqera Izcronb3oBauutpa6ouero BpeMeHu ($. 050a 42I ) (twrce - Ta6enr ({.
050442I) [pLIMeHtercfl. AIrs. yqera rlcroJlb3oBanux pa6overo BpeMeH[ r4 perprcrparlr4r.r
pa3nl'IqHbx cnyqaeB orKJIoHeHLIfi or nopua-nbHoro ucfroJrb3oBauul^palouero BpeMeHH.
Cnrorunofi cnoco6 3aIIorIHeHvsTa6ew. (q.0504421) onpe4eneH B paMKax (fopuupo Ba1vrs,
yrernoft rroJrr,rrr4Kr{ f{pe)KAeHrrr.

1.2. ,{n-r ne4enuqTalers (q.0504421) npzrasoM Ar.rpeKropa f6oy cou Ns 4 n.r.r.
Arerceeera Ha3HaqarcTct orBercrBeHHbre 3a BeAeHr,re talensnI4rla r43 rrr{cna corpyAHrrKoB
r{pex{AeHr{fl, Koropble exeMectrrHo BeAyr yqer B pa3p$e crpyKTypHbx no.qpil3lelesvfi.

1.4. B AoJIXHocrHrre o6sgaHuocru pa6otHr4KoB, orBercrBeHHbrx 3a ra6enrurrft yuer,
BBoA.t{Tc{ Qyur<qr'rz: KoHTponb $axruvecr<ofo BpeMeHu npe6rrnaHr,rscorpyAgr{KoB
fBoy na pa6ore I'I BeAeHrIe ra6enrnoro rrera c orBercrBeHuocrbro 3a npaBr4nbHoe
orpaxeHl4e s ra6ere pa6ouero BpeMeHI{ corpyAHr.rKoB r{ cBoeBpeMeHHocrb npeAcraBJreHr.rfl
ra6elg Ha pacrler.

1.5. Ta6enr (h. 0504421) orxprrnaercs exeMec-{qHo sa2-3 rHr .qo Haquura pacqergoro
reprzoAa Ha ocHoBaHunTa6ets (6. 0504421) aa npourmrfi uecrq.

I.6. [tx ucrIoJIHeHpIg o6ssaHuocreft pa6orur.rK, orBercrneunrrfi ga ra6enrHrrfi yrer:

- Beler r{er ITITaTHOTO COCTaBa COTpyAHZKOB; Ha OCHOBaHr.rlr AoKyMeHTOn (npzraron no
nHqHoMy cocraBy I't o6qzv nonpocavr) BHocI4T B c[r{coK r.BMeHeHr4s, cBfl3aHnbre c [pr{eMoM,
yBonbHeHI'IeM, rIepeMeIrIeHIaeM, pr3MeueHrrenr rpa{urca pa6ortr, pa3prAoB xareropuft,
npeAocTaBneHr4eM OTrrycKoB u T. A.;

- ocyqecrBJlter KoHTpoJIb IBKI{ I4 HetBKpr Ha pa6oty; KoHTponupyer cBoeBpeMeHHocr6
rIpeAocTaBIreHvIs' a [paBI'IJIbHocG o$oplrJIeHLIt AoKyN[eHToB, floATBepxlarcqr4x [paBo
corpyAHr4KoB Ha orcyrcrBr.re na pa6oueu Mecre: Jrr.rcrKoB o npeueHuofi
HerpyAoc[oco6Hocru, clpaBoK rlo yxoAy sa 6omHHMr4, norlr4 cauHhrx pyKoBoAr.rreJreM
yBonbHr{TeJrbHbrx r.r Apyfr{x;

- roroBI'IT crIHcKH corpyAHI'IKoB An-t{ u3l.anr4fl. rrpr4Ka3oB o pa6ore B BbrxoAHbre 7 nepa6ouze
npa3AHHrIHble AHr.I.



1.7.B cnylae HeBo3MoxtHocrI,I BpeMerrHo r4crroJrrurrr o6.f,saunocrr.r rto BeAeHr{ro ra6enruoro
f{eTa Ha:}HarreHHbrM corpy.4HLIKoM, pyKoBoALITelr |EOY [yreM v3qaHkrs.llpurasa Ha gTor
leplro.4 Ha3HaqaeT 0TBeTCTBeHHO|O rCrroJrHr4TeJUr.

2. flpar;ut:e 3arroJrHeHr.r s ra6ers

2.l.Ta6etrb yqera pa6overo BpeMeHI{ Bererc{ B oJreKTpoHHoM rr 6yrrraxnou BapLraHTe.
2.2. latee ra6enr n (fopruare Excel pacreqarbrBaror rra 6yuare. flo4nr.rcaunrrfi ra6enr

rlepe.qaercr n 6yxranrep[ro Ha xpaHeHrle.

2.3.Ta6em co.qepxl4T BI,By nIrIIa orBercrBeHHoro 3a cocraBJreHr.re ra6ens: nazMenosaHzb
AoJrxHocrr4, Q.m.O., [oArrrlcb, Iary noArrr,r carrpIs.,

2'4-B Ta6ele (q.0504421) perzcrpzpyrorcs cilyravorKrroneur{fi or uoprrranbHofo
[crlonb3oBaHrar pa6ouero BpeMeHLI, ycriuloBneHHofo [paBr{naMr{ BHyrpeHHero rpyAoBoro
pacnop{AKa u QarruuecKrre 3arparhr pa6o.rero BpeMeHr{.

2.5. B cpoKrl, ycraHoBJIeHHBre roptAKoM AoKyNreHToo6opora yqpex(AeHr.rr pa6orur.6ou,
orBercrBeHHbrM 3a ne4eHile Ta6ew. (q. 0504421), orpaxaercr Korkrrrecrso AHefi (vacon)
tBoK' a TaKXe KoJIIrqecTBo qacoB [o BI{AaM nepepa6oror (sarueuleHr{e, pa6ora n
[pit3AHuqHbre.4Hr.r, pa6ora B HoqHoe BpeMr pr rpyl:kre nz4u) c 3arrr4cbro r4x B
coorBercrByrolql4e rpa0u. 3auonueunrrft Ta6enr (b.0504421) no4nr,rcuBaerc-r{ nr4rloM. Ha
Koropoe Bo3rroxeHo BeAeHlre T a6 et:rl^ (h. 0 5 0 4 42 I)

2.6. 3anonnennuft Ta6enr (q.0504421) u 4pyrrae 4onj-"rrr"r, roorr".urn"ur.
orBercrBeHHbIMH AOJIXHooTHbIMI{ nI4IIaMt4, B ycraHoBJreHHhre cpoKr.r cAarorcr n 6p<ralrepuro
Anf, [poBeAeHE pacqeros' Ta6eD (Q. 0504421 ) ucuonrcyercr,{nr cocraBJreH}rr Pac.rerHo-
nnarexsofi BeAoMocrH (0. 0504401) (Pacueruofi ne4ouocru (S. 0504402).

2.7.tIpu o6uapyxeru4ll JrI{IIoM, orBercrBeHHbru 3a cocraBJreHr.re u npeAcraBJreHr{e Talets
(q.0504421), Salcra He orpiDreHl{-f, orrJroHenuirunuHerroJrr{orbr npercraBneHHbrx cneAenufi
o6 yrere pa6ouero BpeMeHI,I (npegcrannenue pa6orur{KoM wrcrKa HerpyAocloco6nocru,
rrpr.rKa:ia (pacnopxNeurax) o HarrpaBJreunu pa6ornr4Ka B KOMiUrAr,rpoBKy, [p]rKa3a
(pacuoprxeunx) o npeAocraBJIeHI4I4 orrrycKa pa6ornr.rr<y vrT.r.,B ToM qr{cJre B cBr31r c
IIO3AHI'IM npelcraBneHll eM,qoKyr!{eHTon), a tarNe BbuIBneHHbrx oruu6or, Jrr4rlo,
orBercrBeHHoe 3a cocraBJIeHLIe Ta6ens (6.0504421), o6xsano yqecrb ueo6xo4zru6re
I{3MeHeHI{t u npeAcraBl'Irb,KoppeKrl4pyroqufi Ta6enr (6.0504421), cocraslenurrft c freroMvrsMerleHzfi B noprAKe r.r cpoKr.r, [peAycMorpeHHbre AoKyMeHTOO60pOrOu yrrpen(AeHr{r.

2.8. ,{aunrre KoppeKrr'Ipyfoqero Ta6etrfl (q.0504421) cnyxar ocHoBaHr4eM Ars repepacqera
sapa6ornofi nJrarbl sa KzuIeHAapHbIe Mectubr, rrpeArrrecrByroqr4e reKyrrleMy Mecsqy
HarrrrcJreHlrr sapa6oruofi nrarLr.

2.9.Ta6etrc 3arlonHtrercfl 3a rlepuo.q, 3a Koropuft npe4ycMoTpena BhrrrJrara sapa6oruofi
rlnaTbr t4 rlpeAocraBlrjdercs. ABapa3a B Mecrrl K cpoKy Bbr[Jrary aBa]FlCaZ Sapa6ornoft nnarrr.

2.10' B ra6ene He pa3pemarorcfl HI{KaKr,re r4crrpaBneHr{lr r.r AorroJrHrireJrbHbre [oMerKr.r.

2.ll .<<YctoBHhIe o6ognaqeHl{t)), I{crIoJIByeMbre rrpr,r cocraB rrelprvra6ets: BbrxoAHbre ]r
npa3AHI'IqHbIe AHI{ - B; o'repe4Hhre I{ AorIonHI{TeJrrHbre or[ycKa, orrrycra rro y(oAy sa
pe6enxou, yre6nrrft orrrycK - O; orryl_on sa pa6ory n nepa6ovzfi aenr 

"o" """p*yporrHyropa6ory- HB ;nperrtenHilI HerpyAocnoco6nocrb, Herpy.qocuoco6nocrb rro 6epeuenuo crvru



po,qarrr- E; nporynu - fi;nemru c pa3pemeHr4franrfiHLrcrpaq]ru - A; $axrrvecxu
orpa6orauHbre rlacbr - O (grn y.rnrelefi);KoMarrl4ponxu - K.

2.12.8 ra6ene no pa6ore cropoxefi filrrblBaercs BpeMlr, orpa6oranHoe Bcgro no rpa(pr.rry,
nropoft crpovroft yKa3hrBaerc-f, BpeMf, otpa6otanHoe B Howroe BpeMf, c22'nconAo 6 qacon.
B rosqe Mectqa pa6oruuroM, orBercrBenlrblM 3a BeAeur.re ta6etx, o[peAeJrrercs o6rqee
KorllqecrBo orpa6oraunrx Anefi (.racon).

fnasurrfi 6yxrarrep H.f.Anrfepona


